Creating a Course Backup in WebCT

Creating the backup is done in two steps. The first step is to remove all past student information. By
doing this, it will prevent you from copying student information when the course is restored. The second
step is to create the course backup and then download a copy of it to your local machine. Doing this
will allow you to restore your course information in a future semester.
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Select the elements of the course that you
would like to reset.
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Step Two: Create and Download the Course Backup
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You have now completed the backup process in WebCT.
Log out of the system to exit.

Remember that you can only view the backup through WebCT. To restore the backup request a blank
folder and upload the backup you have created.

For additional help with creating a backup contact the

Instructional Resource Center Faculty/Staff Lab
Innovation Hall 427
M -F 10am to 7pm
703.993.3141

Visit the IT Training Website
for additional training opportunities
http://ittraining.gmu.edu
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