INSTRUCTION GUIDE

EndNote 6.0: Managing your Information

George Mason University Libraries

What is EndNote? An application that allows you to:

= Access and search bibliographic databases

= Retrieve the references directly into a personalized database called a “library”.

= Store, manage, and search personalized library.

= Create bibliographies in your word processing software employing a variety of citation styles (APA,
MLA, etc.)

In this workshop we will demonstrate:

. How to create and organize a "personalized" electronic library of books, journal articles, etc.

. How to search online databases for citations and download them directly into your "personalized” library.

. How to create “integrated’ bibliographies. As EndNote is embedded in word processing application, it
automatically builds a list of works cited in the format of your choice (APA, MLA, etc.).

. How to utilize advanced tools for additional help (239.50, filters, and connection files)

A. How to Create a Personalized Library =10l x|
Author |Year |T\t\e =
“ Addington-Hall 1995 Dying from cancer: results of a national population-basec
1. Launch EndNote / choose “create a new Artinian 1995 Risking involvement with cancer patients
H ” Caris-Verhallen 1999 Factors related to nurse communication with elderly peoy
EndNote Iltjrary " . Caris-Verhallen 1999 MNon-verbal behaviour in nurse-elderly patient communice
2. Save your Ilbrary under somethlng Chaitchik 1992 What do cancer patients' spouses know about the patier
’ De Valck 2007 Medical students' attitudes towards breaking bad news:
you I remember Feensy 2000 "I'don't want you herel"
3. Insert a reference Choosing New from Jarrett 2000 Creating and maintaining ‘optimisimm’ in cancer care com
Kreitler 1985 Psychosaocial effects of level of information and severity
the Reference pU”'dOWH menu Klmirls:\.r 109F  Cnnnitive arientatinn and dnalise Pf life in ranrer s \r\aivirlll
4. Choose a reference type from the - —
Chaitchik, 5., Kreitler, S, Rapoport, Y., & Algor, R, (1992). What do cancer patients'
Referech Type r_ne.nu . spouses know about the patients? Cancer Nursing, 5(5), 353-362.
5. Insert bibliographic information
|Showing 13 out of 13 references. |A Hide Preview 2
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B. How to Search Online Databases and Download Citations into your Personalized Library

—_

w

Tools / Connect / Connect

Choose the database you want to search (ie. o =
C|NAHL) [ arylrgeid =l [contsine =l B
Enter a simple search >

EndNote retrieves the citations from the e fo

CINAHL and downloads them into a temporary ros 5] [ooiars |
database. & .

Review your results and add citations you want

to keep by clicking on the “copy 1 reference to”

ISealch wihale libram

| I= | iateh Case

W | sz jrdeves

. . . . ™ Hateh iwlords W Search Remate
button. This will add your citation to your
Personallzed lerary Save Search | Load Search | Set Default | Fiestore Default |
AddFields | nsentFields | DeleteFieds |
C. How to Create a Works Cited List in Your Word
Close | Search I
Document >
1. Choose a citation style (APA, MLA, etc.) from the s ST
EndNote Output Styles menu: Edit / Output Styles / Auther T¥ear [Tite =
Adddington-Hall 14985 Unang frorm cancer. resulls of & nabonsl populabon.based
Open Style Manager Artinian 1995 Risking invohwerneant with cancer patients
lle qac tors Io s © el v
2. Launch your word processor [Note: EndNote must also Caris Varmalen 1903 Non'verbal benavour i nrse idar peent commimicat
Chaitchik 1992 What do cancer patients' spouses know about the patient
be Open] Lie Valck 20071 Medical students’ allitudes lowards breaking bad news. &
3. Open one of your documents g 2000 Creeing en MaIBiFng U cancercarcomy
4. Hp hI h h y | . . . E dN Kreitlar 1995 Pr.whogaflal effacts of Igm?nfinfmma?ion and severing of
Kriitl 1996 C ricntation il lity of lifiz i aF SUMNVIVOrS
. Highlight the relevant citation(s) in EndNote e e sl
5. Position the cursor where you want the citation(s) togo [l 3% S e

in your paper
Choose “Insert Selected Citation(s)” from your word
processor’s Tools menu: Tools / EndNote 6 / Insert

[Jarraft, M ) & Payne, 5 A ({2000} Creating and maintaining ‘optimisim' in cancer
care communication. fnfernational Journal of Nursing Studies, 37(1), §1-90

|howing 13 cur o 13 referencer. |2 Vide Previem

Selected Citation(s)

Continue the same process throughout paper (or “Cite
While you Write”)

To create a bibliography choose Format Bibliography
from the Tools menu of your word processor: Tools /
EndNote 6 / Format Bibliography
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D. Understanding, Using, and Updating Connection Files and Filters

1. Connection files enable you to you open, search and import references from a remote database. A database
must be Z39.50 compliant in order to interface with EndNote
a. To create or edit a “connection file” open the Connection Manager. Edit / Connection Files / Open
Connection Manager
b. Connection file updates are available at: http://www.endnote.com/support/enconnreq.asp

2. Filters are the files used by EndNote to decipher information that has been downloaded from an online
database
a. To create or edit a “filter” open the Filter Manager. Edit / Import Filters / Open Filter Manager
b. Filter updates are available at: http://www.endnote.com/support/enfilters.asp

E. Direct Export Options

= Some Databases require you to use a feature known as Direct Export rather than allowing you to connect to
their service through the EndNote interface.
o Direct Export allows the user to search a database through the provider’s software and save the
citations into an EndNote library.
o This requires the user to have the proper filter so the data elements are filed in the appropriate

place.
Ovid: Search Form - Microsoft Internet Explore = 5' i
File Edt ‘iew Favortes Toolz  Help ﬁ
EBack|-|= - @D & | S
e Search Database through ddes B8] it //astewayZ ovid com/ovidweb, cgi =
GMU Libraries Web Page '
H H Ci lete Ref
e Choose the information that R e
you Want to export ¥ 9 Botticell, Peter Records appraisal in network organizations [Article. Feature article] Arckivaria. v. no49,
. . pring 2000, p. 161-9i.
o Select the appropriate fields Complete Reference
that yOU Want to download ¥ 10. Beaven, Brian P. 1. Macro-appraisal from theory to practice (archival evaluation). [Article. Feamure articls]
H lrchivaria, v. nodd, Fall 1000, p. 154-95.
e Select Direct Export and Cemplete Referance
choose save.
citation(s) *l
Citation Manager: Display, Print, Save, or Email Citations 2/
Citations Fields Citation Format Action
& Selected Citations © Citation (Title, Authos,Source) © Owid Display
) A1l on this page @ Citation + Abstract C ERS/Tagged Print Preview
© Allin this set (1-74) © Citation + Abstract + Subject Headings © Reprint/Medlars Email
 Comgplete Reference " Brief (Titles) Display Save
and/or Range; Select Fie\dsl ’A & Direct Export ”
T Tnrhide Search Histane =l
Done l_l_lﬂ Internet

|St_an|“ m e @ ﬁ Fﬁ K “ P windo I ﬁﬁemge | ﬁ[saarslu I @Dwd's | EndNnt | endnnl | @g% S:ZFI
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o Select the Endnote Library

that you Want to Save your a U;;dE::::: :olm - Microsoft Internet Explorer ;IETI;—;IEI
citations in and choose T File Edit Fefersnces Tonk ‘Window Heln g
Open. WwDdE e e @8 NE | 5| E G| [Tt sbiogeny ]| 82 | gl
[ [Flinkon - =
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Present =]
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( File riare: [tuchives | [ ———
Files of type: [Libraries [nl i) =l Cancel k50 1087y
[Shawing 367 out of 367 references. |2 Hide Preview
l—'S' Select Fields € Direct Export
[ Inefide Search Histors =l
@] Dane [ [ 4 Intemet
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= Known databases that DO Support this method.
o Ovid

OCLC-FirstSearch

Cambridge Scientific Abstracts

ProQuest

ScienceDirect (Elsevier)

High Wire

O O O O O

= Known databases that DO NOT Support direct export
o  Web of Science (ISI)-use direct connect

SilverPlatter-use direct connect

InfoTrac

LexisNexis

JSTOR

Emerald Intelligence

JSTOR

HAPI

SpringerLink

Most Full-Text Products

O O O O O O O 0O O

F. Useful Resources

= The EndNote Manual that comes with your software
= EndNote’s web site: http://www.endnote.com

George Oberle - GMU Libraries Jim Young - GMU Libraries
goberle@gmu.edu e 703-993-9012 jyoung8@gmu.edu e 703-993-9051
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